
Guide 
 

Permit Renewal/Reinstatement Guide 
For Septic Systems 

A renewal construction/installation permit is required when you have not installed your system and a construction permit was issued 
more than one (1) year ago. 
 
Items required to process your application: 
 
1. Application Form and Fee: 
 Please make sure your application is complete. Incomplete applications cannot be accepted and will be returned. 
 
2. Land Use Compatibility Statement: 
 This must be approved and signed by the Clatsop County Planning Department. 
 
3. Notice Authorizing Representative Form: 
 Required if someone other than the property owner is submitting the application. 
 
4. Statement of Site Status: 
 To be signed by the property owner or applicant certifying there have been no changes at the site since the original site 

evaluation was performed. 
 
5. Site Development Plan:  

 You may use your original approved plan if nothing has changed; resubmit the plan with your renewal application and 
indicate that no changes have been made to your proposal 

 

 Refer to your Site Evaluation Report, as it shows the approved drainfield location, the approved area as described in your 
site evaluation report and other construction details. 

 

 Draw a site plan from actual measurements that shows the location of all buildings, roads, driveways, property lines, 
easements, springs, wells, lakes, ponds, rivers, streams, water lines, drainage areas and other physical features. Make sure 
you indication the location of the septic tank, distribution box or drip boxes, disposal lines, and drainfield. 

 

 The person installing the septic system should use a transit or laser level to provide the following measurements: the 
elevations of the building sewer line, the inlet and outlet of the septic tank, and the distribution box  or drop boxes. Also 
include the number and length of the disposal trenches and show the replacement/repair area. 

 
6. Other Information: 
 Please include your name, map ID and tax account number on all maps and drawings submitted. 
 
 Submit by mail, e-mail or hand delivery, the completed application, fee and attachments to the Clatsop County Community 

Development Department. Payment may be made by cash, check or credit card. 
 

Clatsop County 
Community Development 

800 Exchange Street, Suite 100 
Astoria, OR 97103 

Phone: 503-325-8611 
Fax: 503-338-3606 

comdev@co.clatsop.or.us 
http://www.co.clatsop.or.us 














