
  
APPLICATION FOR 

DESIGN REVIEW 
Fee: Major Construction - $711.00 (see attached page for explanation) 
        Minor Construction - $554.00 (see attached page for explanation) 

 
 
 
 
 

 
 
APPLICANT:                                                                                                Phone: ___________                     
 
Address: ______________________________________________________________________                        
______________________________________________________________________________ 
 
OWNER:____________________________________________________ Phone: ___________                       
 
Address ______________________________________________________________________  
_____________________________________________________________________________ 
 
AGENT: ____________________________________________________Phone: ___________                      
 
Address:______________________________________________________________________                          
_____________________________________________________________________________ 
 
Proposed Development: __________________________________________________________  
 
Present Zoning:                                                                         Overlay District: ______________                          
Lot Size: ______________________________________________________________________                         
 
Property Description:  _______ _______ _______ _______    
   Township Range  Section  Tax lot(s) 

Property Location:______________________________________________________________  
_____________________________________________________________________________ 
General description of the property:  
Existing Use: __________________________________________________________________                          
Topography: ___________________________________________________________________                         
 
General description of adjoining property: 
Existing Uses: _________________________________________________________________                          
Topography:  __________________________________________________________________                          
 

Community Development Department 
800 Exchange, Suite 100 * Astoria, Oregon 97103 * (503) 325-8611 * FAX 503-338-3666 
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Time Limit on Approval.  Site design review approvals shall be void after one (1) year unless a 
building permit has been issued and substantial construction has taken place per the Uniform 
Building Code. 
 
The information contained in this application is in all respects true, complete, and correct to the 
best of my knowledge and I am aware of the additional costs that may accrue and agree to pay 
them as required above. 
 
Applicant's Signature: ________________________________  Date: _____________________                          
 
Owner's Signature: __________________________________   Date: _____________________                          
  
 
The following is from the Clatsop County Land and Water Development and Use 
Ordinance #80-14: 
 
Section 4.100.  Site Design Review Overlay District (/SDRO). 
 
Section 4.102.  Purpose.  This section provides for the comprehensive review of proposed 
development permits in order to preserve scenic views and to promote attractive development of 
the site compatible with the natural and man-made environment. 
 
Section 4.104.  Types of Review.     All development which is situated within the /SDRO District 
Boundary that falls under the thresholds in this section shall be subject to the Criteria for Design 
Review Evaluation, Section 4.106 and Article 2, Procedures for Land Use Applications.   
 
1. The following types of projects shall require review according to the Type II procedure, 

Section 2.020.  For purposes of these types of Major projects, review by the Design 
Review Advisory Committee as described in Section 4.116, is required.   

 
 a.  Any new residential development proposing to construct a dwelling as described 

in Section 1.030 (Dwelling Types). 
 b.  Any new commercial development proposing to construct structures devoted to a 

commercial use.  
 c.  Any new commercial development creating additional cumulative square footage 

beyond 20% of an existing building footprint.  
 d.  Any new residential development creating additional cumulative square footage 

beyond 20% of an existing building footprint.   
 
2.    The following types of projects shall require design review according to the Type II 

Procedure, Section 2.020.  For purposes of these types of Minor projects, review by the 
Design Review Advisory Committee as described in Section 4.116, is not required.   

 
 a.  Accessory buildings in residential zones.  
 b.  Projects that require building permits for exterior renovations on commercial and 

residential structures; including but not limited to new decks, awnings, alterations 
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to exterior treatments, and similar activities which do not increase the cumulative 
square footage more than 20% from an existing building footprint.  

 c.  Accessory buildings associated with commercial developments and containing no 
residential units. 

  d. If the Planning Director determines that a new accessory building may 
significantly impact adjoining properties with respect to location, bulk, 
compatibility, views, preservation of existing landscape, or other applicable 
criteria identified in Section 4.106, the application will be forwarded to the 
Design Review Advisory Committee for review.   

    
Please address the following eight (8) criteria on a separate sheet of paper:  

 
Section 4.106. Criteria for Design Review Evaluation.  In addition to the requirements of the 
Comprehensive Plan, other applicable sections of this Ordinance and other County Ordinances, 
the following minimum criteria will be considered in evaluating design review applications: 
 
1. Relation of Structures to Site.  The location, height, bulk, shape, and arrangement of 

structures shall be in scale and compatible with the surroundings. 
 
2. Protection of Ocean Views.  The blocking of scenic views of existing or proposed 

dwellings on adjacent lots and other lots that may be impacted shall be minimized in the 
construction of all structures. 

 
3. Preservation of Landscape.  The landscape shall be preserved in its natural state to the 

maximum extent possible by minimizing tree, vegetation and soils removal.  Cut and fill 
construction methods are discouraged.  Roads and driveways should follow slope 
contours in a manner that prevents erosion and rapid discharge into natural drainages. 

 
4. Buffering and Screening.  In commercial zones, storage, loading, parking, service and 

similar accessory facilities shall be designed, located, buffered or screened to minimize 
adverse impacts on the site and neighboring properties. 

 
5. Vehicle Circulation and Parking.  The location of access points to the site, the interior 

circulation pattern and the arrangement of parking in commercially zoned areas shall be 
designed to maximize safety and convenience and to be compatible with proposed and 
adjacent buildings.  The number of vehicular access points shall be minimized. 

 
6. Utility Service.  Electric, telephone and other utility lines shall be placed underground. 
 
7. Signs.  The size, location, design, material and lighting of all exterior signs shall not 

detract from the design of proposed or existing buildings, structures or landscaping and 
shall not obstruct scenic views from adjacent properties. 

 
8. Surface Water Drainage.  Special attention shall be given to proper surface water 

drainage from the site so that it will not adversely affect adjacent properties or the natural 
or public storm drainage system. 
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The following is provided for your convenience.  You need not address the following. 
 
Section 4.108.   Application Procedure.  The following procedure shall be followed when 
applying for design review approval: 
 
1. Pre-application Conference.  The applicant shall discuss the proposed development with 

the staff of the Clatsop County Department of Planning and Development in a pre-
application conference pursuant to Section 2.045. 

 
2. Following the pre-application conference, the applicant shall file with the Planning 

Director a design review plan, which shall include the following: 
  
 a. A site plan, drawn to scale, showing the proposed layout of all structures and 

other improvements, including where appropriate, driveways, pedestrian walks, 
landscaped areas, fences, walls, off-street parking and loading areas.  The site 
plan shall indicate how utility service, sewage, and drainage are to be provided 
and shall show cuts and fills proposed.  The site plan shall indicate, where 
appropriate, the location of entrances and exits and the direction of traffic flow 
into and out of off-street parking and loading areas for commercial uses, the 
location of each parking space, each loading berth, areas for turning and 
maneuvering vehicles and each sign for each commercial use. 

 
 b. The plot plan shall show the relationship of the proposed structure with existing 

structures or potential structure sites on adjacent lots and lots where the ocean 
view may be blocked by the structure. 

 
 c. Elevations of the structure(s) illustrating scenic views and how the structure may 

block views. 
 
 d. Plot plan and elevation showing relationship of new construction to existing 

construction including scenic views. 
 
Section 4.110.  Plan Evaluation Procedure.  The following procedure shall be followed in 
processing a design review plan: 
 
1. Upon receipt of a design review application and plan, the Planning Director will examine 

it to determine whether it is complete (and consistent with the requirements of this 
Section).  If found to be complete, the Planning Director shall determine whether the 
application will require Minor or Major Review under Section 4.104(1-2)(Types of 
Review).  If the request is considered a Major Review under Section 4.104(1)(Types of 
Review), the Director shall forward the application and plans to the Design Review 
Advisory Committee for its review and recommendation. 

 

C:\DOCUME~1\jnevan\LOCALS~1\Temp\DESIGN REVIEW.doc8/1/03 4



2. The Design Review Advisory Committee will review the application and plan at its first 
regularly scheduled meeting and shall make a written recommendation to the Planning 
Director within 21 days after receipt of the application. 

 
3. The Planning Director may approve the design plan, disapprove it or approve it with such 

modifications and conditions as may be required to make it consistent with the 
Comprehensive Plan, with the criteria listed in this Section and with other Sections of this 
Ordinance. 

 
4. A decision on a design review plan shall include written conditions, if any, and findings 

and conclusions.  The findings shall address the relationships between the plan and the 
policies and criteria listed in the Comprehensive Plan, this Section and other Sections of 
this Ordinance. 

 
5. The Planning Director's decision shall be mailed within seven (7) working days to the 

applicant and to owners of land entitled to notification. The same mail, when appropriate, 
shall include notice of the manner in which an appeal of the decision may be made. 

 
6. Appeals.  See Section 2.230 for appeal procedure. 
 
Section 4.112.  Modifications of Approved Design Review Plan.  Proposed changes shall be 
submitted in writing to the Planning Director for approval.  Minor changes requested by the 
applicant may be approved if such changes are consistent with the purposes and general 
character of the original approved application.  All other modifications shall be processed in the 
same manner as the original application. 
 
Section 4.114.   Time Limit on Approval.  Site design approvals shall be void after one (1) year 
unless a building permit has been issued and substantial construction has taken place per the 
Uniform Building Code.  However, the County may, at the discretion of the Planning Director, 
extend authorization for an additional year upon request, provided such request is submitted in 
writing not less than 10 days nor more than 30 days prior to expiration of the permit.  
 
Section 4.116.  Design Review Advisory Committee.  The Southwest Coastal Citizens Advisory 
Committee (CAC) shall serve as an Design Review Advisory Committee for Arch Cape and will 
review development proposals and make recommendations to the Planning Director and 
Planning Commission concerning the design and scenic view aspects of proposed developments. 
 
1. Meetings; Records.  The committee shall hold regular meetings on the first and third 

Wednesday of each month at the Arch Cape Fire Hall or designated sites.  However, 
meetings may be canceled when there are no design review plans submitted for review by 
the Committee.  The Chairman shall be responsible for posting cancellation notices at the 
designated sites and notifying the Clatsop County Department of Planning and 
Development at least 48 hours prior to the meeting.  The deliberations and proceedings of 
the committee shall be public.  The committee shall keep minutes of its meetings and 
such minutes shall be public record. 
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2. The Design Review Advisory Committee shall submit their recommendations to the 
Planning Director within seven (7) working days of their decision. 

 


